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	Name of Firm
	     

	Name of RFQ
	Legal Services


Each SOQ submitter must submit the information requested on the forms on the following pages.

1. Billing Rates
In the Billing Rates Table on Page 4, the firm must list staff level, name, title and hourly billing rate for each lawyer in the firm who would be assigned to work with MIRA. Only the attorneys listed here will be authorized to work on MIRA matters unless other attorneys are specifically authorized by MIRA. If your firm has discounted rates for government entities, such as MIRA, those rates should be listed. Indicate on an attached sheet any other specialized billing arrangements you will make available to MIRA.
For the services rendered and expenses incurred under this Agreement during Fiscal Year 2018 (which begins July 1, 2017), the firm shall be paid by MIRA on the basis set forth in the Billing Rates Table.

For Fiscal Year 2019 (which begins July 1, 2018), the rates set forth in the Billing Rates Table may be modified by the firm by the lesser of (i) four (4%) percent, or (ii) the percentage change under the United States Consumer Price Index for all Urban Consumers (Cross Classification of Region and Population Size Class), published by the Bureau of Labor Statistics, United States Department of Labor (the “Index”), which change shall be calculated as follows:  the annual adjustment shall be calculated by adding to the rates payable for the immediately preceding fiscal year the amount obtained by multiplying such rates by the percentage change between the Index for June of the fiscal year immediately prior to such immediately preceding fiscal year and the Index for June of such immediately preceding fiscal year.

For Fiscal Year 2020 (which begins July 1, 2019), the firm shall be paid by MIRA based upon the rates at which the firm was paid by MIRA during Fiscal Year 2019; provided, however, that such rates may be modified by the firm in the manner set forth in the immediately preceding paragraph.

2. Ancillary Service Rates
In the Ancillary Services Rates Table on Page 5, the firm must provide the rate at which applicable ancillary services are billed, including, but not limited to:

· Paralegal assistance; and 
· Computer time; 
3. Any other services (excluding telephones) for which SOQ submitter routinely bills General Provisions Regarding Billing and Expenses

The following provisions apply to all of the firm’s billing and expenses related to providing Services pursuant to the Contract Documents.

3.1 “Doing Business” Costs

The following items are considered part of the firm’s fixed costs of “doing business” and will not be paid for by MIRA.

· Facsimile transmissions.
· Postage.
· Local telephone calls.

· Word Processing.

· Overtime or extra help.

· Delivery of documents (unless the delay is caused by the MIRA.)

· Training of the firm’s personnel.

· Secretarial time (regular and irregular functions including scheduling and rescheduling of depositions, conferences, independent medical examinations, calling the court for hearing dates, etc.).

· Lexis/Westlaw research which would be analogous to the maintenance of a law library, and therefore, part of the firm’s general overhead not to be charged to clients.

· Intra-office conferencing where these functions are administrative, supervisory, instructional or educational in nature and should not be passed on to MIRA. Except that Consultant can bill just once for an intra-office conference.

3.2 Expenses For Which MIRA Will Not Pay

MIRA will not pay for:

· “File creation.”

· Attorney rates for functions normally performed by paralegals, law clerks or secretaries.

· Paralegal rates for clerical or secretarial functions.

· Research exceeding three hours per file without prior MIRA approval.

· Excessive revisions of documents.

· Long distance or out-of-state travel unless expressly authorized by the MIRA. 

· Photocopy expenses at more than $0.10 per page. (MIRA must authorize photocopy costs in excess of $200 for a single job in advance.)

· Any other staff service charges, such as meals, filing, proofreading, regardless of when incurred.

· Computer time (other than computer legal research specifically authorized in advance by the MIRA).

· Time spent in preparing bills to the MIRA.

· More than one attorney at any deposition, hearing or trial unless authorized by the MIRA. 

· Litigation budget preparation and revisions.

· File reviews undertaken when files are transferred within the firm from one attorney to another.

· Messenger and Federal Express delivery unless rush is caused by MIRA or is at MIRA’s request and then will be billed by weight at standard Federal Express rates.

3.3 Expenses For Which MIRA Will Pay Actual Costs

MIRA will pay actual costs for the following:

· Photocopying.

· Long-distance telephone billed at direct-line charge rates.

· Extraordinary postage for a singular mailing exceeding a combined cost of $1.00 per mailing per file.
3.4 Expenses For Which MIRA Will Pay Actual Costs If Authorized In Advance

MIRA will pay actual costs for the following, if authorized in advance:

· Written summarization of expert’s reports.

· Legal research that exceeds 3 hours.

· Investigation.

· Computer litigation support services.

· Retention of experts. (Selections and terms of engagement must be pre-approved.)

· Extraordinary travel.
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